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We have Google Tools including Google Ads, Analytics & Webmaster Tools under the email:

min ntvdigital.com

This will make everything easier including connecting these accounts, reporting & any
website analysis/optimisation.

Can you help us by giving us the access we need?

The instructions for this are below should you need any assistance let us know

1. Google Ads

Simply send us your account number that is located in the top right hand corner. Example:

Outsource Media [ ?61-541-5885J

Manager

You will then get an email to approve our request access to your AdWords account email
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2. Google Analytics/ GA4

a. Click on the ADMIN on the bottom of the screen

. All accounts » Canty Digital Sites
Al Analytics cantydigital.com.au - GA4 ~
M Home
@ repors oo sccom ]
@ Explore
Settings
@ Advertising
Access Management
Change History
in
£ Admin
b

b. Click on the Account Access Management

ADMIN USER

Account + Create Account

Canty Digital Sites

& Account Settings

2= Account Access Management

Y AuFilters
D) Account Change History

B TrashCan

Property + Create Property

cantydigital.com.au - GA4 (321004970)

i

n

Setup Assistant

Property Setiings

Property Access Management

Data Streams

Events

Conversions

c. Click the +
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& Analyze, Manage Users (D

LY 2]

d. Add admin@cantydigital.com as an admin with full access

Canty Digital Sites
Add roles and data restrictions m

Email addresses

Enter email addresses

|

Notify new users by email

Direct roles and data restrictions @

Standard roles

Administrator

Full control of account. Learn more

Editor

Edit all data and settings for account. Cannot manage users. Learn more

Marketer

O Edit audiences, conversions, attribution models, lookback windows, and events for account. Includes Analyst role. GA4 only. Learn
more

3. Google Search Console

a. Go to settings
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= Google Search Console
@ https:/icantydigital... ~
¢{J Shopping tab listings

+ Enhancements
& Breadcrumbs

& Sitelinks searchbox
b Security & Manual Actions

b Legacy tools and reports

g Links

H Submit feedback

(i) About Search Console

b. Click “User and Permissions”
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Settings

General settings

Ownership verification & vouare a verified owner >

Users and permissions Canty Digital b

Associations

Change of address

Bulk data export Da

c. Click “Add User”

Settings > Users and permissions

Users and permissions

Manage who has access to this property and their permissions. Learn more

+3 ADD USER OWNERSHIP HISTORY LEFTOVER OWNERSHIP TOKENS (0)

d. Add admin@cantydigital.com as an admin with full access

Add user

Email address

Permission

Full

CANCEL ADD

4. Google Business
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a. Click the listing you would like to share

= Google Business Profile Manager Q  searc esse: g

CantyDigital 47 Creative Digital

Businesses

Agency 4
O 4/53 Central Avenue, Oak Flats NSW & Verifies VAl Oy G See your profile
Reviews 2529, OAK FLATS NSW 2527,

Australia

b. Click the ¢ icon

Your business on Google Profile Strength .
1l 279 customer interactions Complete Inf ‘
Edit profile Read reviews Messages Add photo Performance Advertise
& o) =l
Edit products Edit services Bookings Q&A Add update Ask for revie....

c. Go to “Business Profile Settings”

Business Profile settings

MNotifications

Add a new Business Profile

Your Business Profiles

Help & support

Send feedback

Terms of Sernvice
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d. Click “Managers”

& Business Profile settings : *
Managers >
Add, edit, and remove profile managers

Advanced settings >
See profile ID and manage labels, store codes, and other settings

Remove Business Profile

Mark this business as closed, transfer ownership or permanently remove this profile %
Linked accounts
See and manage link requests from other Google products, such as Google Ads or Merchant Z

Center

e. Click the + Add & add admin@cantydigital.com as an admin with full access

& Managers : X

Add managers to this business on Google. You can also edit or remove access to existing
accounts.

2+ Add

Canty Digital (you) >
Primary owner - admin(@cantydigital.com
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< Add manager :

Email address

Access

Select what role you'd like to grant this person to manage this Business Profile on Search and Maps.
You can change it at any time.

@ Owner

Can edit, add managers, and transfer ownership of the Business Profile on Search and Maps

O Manager
Can make changes to the Business Profile on Google Search and Maps

Cancel Invite

4. Google Tag Manager
a. Click “Admin”

All accounts > cantydigital.com.au

« € TagManager cantydigital.com.au ~

Workspace Versions Admin

b. Click “User Management”

Workspace Versions Admin
ACCOUNT
- +
cantydigital.com.au

B Account Settings

~

£0)  Account Activity

- User Management

c. Click (+) icon from top navigation bar and click “Add User”
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cantydigital.com.au 3
P S
Account permissions 1w © G
O  Mame 4 Email Roles @ User status @
a @ Canty Digital admin@cantydigital.com Administrator @ Has access

d. Add admin@cantydigital.com as administrator with full access

cantydigital.com.au
Send invitations m

Email addresses

Enter email ad

Account permissions

Administrator
Can create new containers and modify user permissions for this account as well as its containers. Learn more
User
Can view basic account information. Learn more
Container permissions Set all
cantydigital.com.au GTM-5C7L3GW Read >
e. Set container permissions to all - click set all
Administrator )
2
Can create new containers and modify user permissions for this account as well as its containers. Learn more
User
Can view basic account information. Learn more
Container permissions Setall
cantydigital. com.au GTM-5C7L3GW Read »
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X Set all container permissions m
Inherited (@ Direct (@
Publish
Can publish container versions. Learn more
Approve
Can create container versions. Learn more
Edit
Can create workspaces and edit tags, triggers, and
variables. Cannot modify user permissions. Learn more
Read
v
Can view tags, t{iggers, and variables. Learn more

f. Click “Invite”

cantydigital.com.au
Send invitations m

Email addresses

Enter email addresses

Account permissions

5. Shopify

Settings > users and permissions > Add staff
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\ shopify
premiersmile v

A Home
& Orders
& Products
& Customers
B Content
1l Analytics
@ Marketing

@ Discounts

Sales channels >
3 Online Store

00 Facebook & Instagram

Apps >

4
£ Settings

Q Search

Y& Setup guide

Shopify Editions

A collection of 100+ updates across all of Shopify
Winter 23 See what's new

Setup guide v

Use this personalized guide to get your store up and running,

10f 5 tasks complete  em—

Reach and engage customers on Shop

The Shop channel is now available in your admin, making it easier

than ever to connect with customers on mobile. Optimize your Shop

Store with custom branding and collections to incrazse items added b)
to cart up to 15%.

I'ES
L |

Setup Shop | Learn more

Build custom content or data structures for your store

With metaobjects. you can capture or display unique information
like product features, size charts, and back office data.

Le

Add metaobject definition | Lean more

Give your business time to grow

Switch to a Shopify yearly plan and save up to 25%

Change billing cycle

¢ Settings

premiersmile

premiersmile.myshopify.com

I3 Store details

ﬂ Plan

B siling

9 Users and permissions

Payments

Checkout

Customer accounts
Shipping and delivery
Taxes and duties

Locations

]
L
Q

Gift cards

@ Markets

Users and permissions

Permissions

Manage what users can see or do in your store.

Store owner Transfer ownership

Canty Digital
Last login was Wednesday. March 22, 2023 7:20 AM GMT+11

Store owners have some permissions that can’t be assigned to staff. Learn more about store owner permissions.

Staff (2 of 2) Add staff

o You have reached your staff limit. You can replace or add staff by deactivating an active staff member or upgrading your
plan. Compare plans

6. WordPress

a. Click “Users” in your WordPress admin
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# cantydigital.com.au

D Marketing

Elementor

Templates

Exclusive Addons

Appearance

Plugins 13

b. Click “Add New" under Users

¢ Plugins (13

| - .
an Users All Users

& Tools Add New
Profile

Settings (2

c. Add admin@cantydigital.com as an Administrator with full access
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Create a brand new user and add them to this site.

Username (required) |

Email (required) |

First Mame |

Last Name |

Website |

Password Generate password

@H%61PADMXTZWEPES ) € ) Kelx

Strong

Send User Notification [v] Send the new user an email about their account.

Role  Administrator v |
7. Others

e Please pass us your CMS details if not WordPress or Shopify (
Squarespace etc)
Please send us a high-resolution logo & any brand guidelines
Please send us the client questionnaire or upload to your Google Drive
we have created for you

e Please grant us access to any other tools/subscriptions you have that

may assist us with our digital strategy.



@CANTVDIGITAL 14




